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1. 

I. INTRODUCTION 

A. General 

The Swan Lake National Wildlife Refuge consists of 10,670 acres 
located near the town of Sumner, Chariton County, in north
centr:'ll Missouri. Approximately 2,500 acres of refuge lands in 
the perimeter area are opera~ed by the Missouri Department of 
Conservation for managed public goose hunting under terms of a 
Cooperative Agreement which expires in the year 2000. 

B. Law Enforcement Personnel 

The refuge has a permanent staff of five, of which currently two 
are trained and qualified Refuge Officers. The Refuge Manager 
and Assistant Refuge Manager currently hold Law Enforcement 
credentials. 

C. Law Enforcement Problems 

The primary law enforcement problems are those associated with 
managed hunting programs. The two annual hunting programs on 
refuge lands are goose hunting in Novemher and December and the 
primitive weapons deer hunt during October. State personnel 
complete only cursory checks of hunting licenses, migratory bird 
hunting stamps, etc. Non-resident hunters, unsigned duck stamps, 
and floating duck stamps are common violations that are not cited 
hy state peopleat the check stations. Refuge Officers must 
complete hunter checks and issue citations for violations. 

Some illegal deer kill occurs along refuge boundaries that are 
adiacent to puhlic roads. 

II. OBJECTIVES OF REFUGE LA\~ ENFORCEMENT PROGRMf 

A. To enhance the ~anagement and protection of fish and wildlife 
resources on the refuge. 

B. To ensure legal and equitable utilization of fish and wildlife 
resources on the refuge, as prescribed by law. 

c. To obtain compliance with laws and regulations necessary for 
proper administration, management, and protection of Swan Lake 
National Wildlife Refuge. 

n. To protect refuge visitors and their possessions from disturbance 
or harm by other visitors or themselves. 

E. To assist visitors in understanrHng refuge la~>Ts and regulations 
and the reasons for them. 

II I. DEMEANOR 

A. Professionalism 

All Refuge Officers will understand and adhere to the Code of 
Conduct, and all policies and procedures stated in the Fish and 
Wildlife Service Law Enforcement Handboo~. All policies and 



procedures contained in the handbook have the full force and 
effect of other Service reg11lations and manuals. 

B. Uniform Regulations 

2. 

1. The normally designated duty uniform, Class B or Class r., 
will be worn while on scheriuled enforcement duty. Under 
certain special enforcement situations it may be more 
effective to conduct covert operations and work in civilian 
clothing. Under normal circumstances there are few instances 
requiring covert operations by Refuge Officers. If a need 
for such work occurs for a specific violation or through a 
request for assistance from a Special Agent, all information 
must be documented. Required documentation includes type of 
violation, reasons covert operations are required, dates and 
times of the operation, and the results of the operation. 
This information will be retained in the permane.nt refuge 
files. 

2. Required enforcement items while on enforcement duty include: 

a. Service revolver in appropriate high-rise hip holster 
with belt and keepers. Optional use of shoulder holster 
authorized for Service revolver when working in waders, 
float coat and/or rain gear, during covert operations, 
and when other conditions warrant such use. 

b. Minimum of 12 additional rounds of armnunition in speed 
loaders or dump pouch. 

c. Handcuffs, in case. 

3. Optional enforcement items include: 

a. CS Canister, in holder. 

b. Baton. 

c. Body armor. 

4. Law Enforcement Credentials and Badge: The badge is worn 
only with Class B or C uniform shirt and is to be worn 
whenever an employee with LE authority is in those classes of 
uniforms. The law enforcement patch is worn on the coat or 
other outer gar~ent as specified in 3 AM 3.8 D(l). The law 
enforcement credentials, in the case, should be carried at 
all times whether or not the officer is in uniform. The 
credentials case is designed to be carried in the shirt 
pocket. 



3. 

IV. ENFORCEMENT AUTHORITY AND JURISDICTION 

Concurrent jurisdiction covers operations of the Swan Lake National 
Wildlife Refuge. 

A. Refuge Officers are generally limited to enforcement of the 
follmo1ing statutes and regulations issued pursuant thereto within 
the confines of the refuge and the immediate vicinity thereof: 

1. Migratory Bird Treaty Act (16 USC 703-712) 

2. Hip;ratory Bird Hunting and Conservation Stamp Act 
(16 usc 718-718h) 

3. National Wildlife Refuge Administration Act 
(16 USC 668dd-668ee) 

4. Bald Eagle Protection Act (16 USC 668-668d) 

5. Endangered Species Act (16 USC 1531-1543) 

6. Lacey Act and 1981 Amendments thereto 
(18 usc 42; 16 usc 1371-3378) 

7. Fish and Wildlife Recreation Act (16 USC 460k) 

8. Airborne Hunting Act (16 USC 742i-742i) 

9. Archeological Resources Protection Act ( 16 USC 460aa-460i.i) 

10. National Wildlife Refuge System Public Use Regulations 
(50 CFR25-28) 

11. Soecial refuge regulations as published in the Federal 
Register. 

B. La'o1 Enforcement o\uthority is granted only by the Regional 
Director, upon recommendation of the Refuge Manager, following 
successful completion of mandatory formal law enforcement 
training. Enforcement authority can be maintained only through 
completion of annual refresher training, and firearms re
qualification every six months. 

C. Authorized Law Enforcement Officers can: 

1. Issue warning notices. 

2. Gather information to adequately fill out Field Information 
Reports ("Pink Slip"). 

3. Make arrests. 

Refuge Officers of the Swan Lake National Wildlife Refuge do not 
issue Violation Notices. 



4. 

D. Chain of Command 

1. Refuge Manager is in overall charge of coordination of all 
law enforcement activities involving Refuge Officers. 

2. For General Operations: 

a. Refuge Manager. 

b. Assistant Refuge Manager. 

c. Other officers as required. 

3. Close coordination ~rill be maintained between FlvS Special 
Agents, and various State Officers. 

V. PATROL PROCEDTJRES 

A. Refuge Officers are not full-time lat-1 enforcement officers, and 
•generally have limited experience in patrol procedures. General 
guidelines to be followed are to be found in The FWS Law 
Enforcement Handbook, see Appendix 2. 

R. Additional procedures include the following: 

1. Enforcement activities should be conducted in pairs. 
Officers should not work alone if at all possible. 

2. On-Duty officers should establish and maintain radio contact 
with State Officer networks, and when possible, FWS Special 
Agents. 

VI. RES'PONSIBILITY FOR AND TJSE OF EQUIPMENT 

A. Use of Government-owned Equipment: The refuge policy is that 
only government-owned vehicles will be utilized to enforce 
federal regulations on and off refuge. Exceptions may be 
authorized by the Refuge Manager when covert operations are 
necessary. 

B. Emergency Equipment: 

1. Enforcement vehicles will be equipped with a red light and 
siren which, if needed, will be used for vehicle stops. 
Stopped vehicles will be protected from traffic by use of 
emergency flashers and placement of enforcement vehicle to 
the rear and to the left of the stopped vehicle. 

2. Enforcement vehicles will be equipped with radios as per the 
approved refuge communication system plan. Radios will be 
used, following correct radio procedures, for essential 
communications only. Refuge Officers should learn and use 



the ten-signal code used by local enforcement officers of 
other agencies if it differs from the official USDI code. 

5. 

c. Care of Equipment: Each Refuge Officer will be responsible for 
proper use and care of all assigned equipment including any items 
assigned to the specific vehicle being utilized. 

D. Authorized Weapons and Their Use: 

1. Authority: The Lacey Act revision of 1981, specifically 
16 USC 3375 - Enforcement, authorizes Fish and Wildlife 
officers to carry firearms. 

2. Authorized Weapons: Only official specified Service firearms 
will be authorized. No Refuge Officer may acquire or use any 
sidearm other than as specified in the LE Handbook Chapter 
11.3A. Officers are not authorized to carry personal 
sidearms for official duty. 

3. Use of Firearms: 

a. Firearms ~olicy: 

A firearm may be discharged only as a last resort when in 
the considered opinion of the officer there is danger of 
loss of life or serious bodily injury to himself or to 
another person. 

b. Guidelines: 

Firing a weapon should be with the intent of rendering 
the person incapable of continuing the activity prompting 
the officer to discharge his firearm. 

Warning shots pose a hazard to innocent parties and 
therefore are prohibited. Firing at a fleeing person 
cannot be justified unless the officer has reasonable 
cause to believe the fleeing person poses an immediate 
threat to the officer or to others. 

As a general rule, when in the presence of the public, a 
handgun should be drawn only when the officer has 
sufficient cause to expect it will be discharged and the 
officer is prepared to use it. Shoulder weapons may be 
displayed as their use may require. 

The authority to bear firearms carries with it an obliga
tion and responsibility to exercise discipline, 
restraint, and good judgment in their use. The officer 
must keep in mind that when firing a weapon there always 
exists a danger to innocent parties. 



6. 

c. Maintenance and Storage: 

Fish and Wildlife Service Officers are completely 
responsible for the maintenance and security of assigned 
weapons. Weapons must always be stored in a safe or 
other secure place. 

d. Use of Less Than Lethal Weaoons: 

The use of less than lethal weapons such as ~~CE has been 
tested extensively and is in almost universal use by 
police and federal enforcement agencies throughout the 
country. Such chemical ~evises are sound defensive 
instruments and may be carried and used by Refuge 
Officers under proper conditions and safeguards. They 
should only be utilized as temporary disabling weapons, 
but never in situations which call for the use of 
firearms. 

They are a supplement to incapacitate an individual in 
instances where deadly force is not justified. They may 
also be used when milder forms of persuasion designed to 
restrain a person from committing criminal or disorderly 
acts appear to be of no avail. 

MACE spray should only be directed at a person for the 
time necessary to incapacitate and never at a distance of 
less than two feet. The spray should be aimed at the 
chest and in no more than five one-second bursts. It 
should not be used in greater quantities in a confined 
space such as a sm:~ll room or automobile. When it is 
known that the person involved is not in possession of 
his normal protective reflexes, such as blinking, holding 
his breath, turning away, etc., use should not be 
continued. 

Once a person is subdued, he should be permitted to wash 
with clear water as soon as this can be made available. 

e. Report of Discharge: Each time a firearm is drawn, aimed 
and fired, or MACE is used for law enforcement purposes, 
a report will be filed with appropriate SAC and forwanied 
to the Regional Director and Washington Office (LE) as 
directed by and in conformance with LE Handbook, Chapter 
11.4E. 

VII. VIOLATIONS, WARNINGS, SEARCHES, SEI~JRES, COMPLAINTS AND ARRESTS 

A. Warnings: 

Dependent on the attitude of an individual and the nature of the 
violation, a verbal warning often can be more beneficial than a 
written warning. The officer must use discretionary judgment 
when handling violations. 
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The Officer must get all information required to complete the 
Field Information Report ("Pink Slip") to complete a warning 
ticket. Warnings should be prepared in duplicate with the 
officer retaining the original copy and the violator given the 
duplicate copy. A notation that it is a "warning ticket" should 
be entered on the back and "Pink Slip", then mailed to SRA so 
information can be entered in the LE computer net. Warning 
tickets should be issued for first offenses for most types of 
trespass violations. 

B. Violations: 

Swan Lake National Wildlife Refuge Officers do not issue 
Violation Notices. Officers should: 

1. Complete a Field Violation Notice ("Pink Slip") including 
full and correct names, complete physical description, date 
and place of birth, correct address, social security number 
and any other identifying numbers, such as hunting license or 
driver's license num~ers. Individuals have no obligation to 
furnish their social security number under provisions of the 
Privacy Act. 

2. Make a copy of the Field Violation Notice and furnish 
original to the FWS Special Agent or Senior Resident Agent 
responsible for area in which violation occurred. An Officer 
Affidavit must be submitted with every Field Violation 
Notice. 

3. When a verhal warning is given, the Officer should record the 
follouing information for future reference: 

a. nate and time of the violation. 

b. Name, address, vehicle information, etc. 

c. Statement of violation. 

c. Search and Seizure: 

The Service policy on Search and Seizures, as detailed in the 
Fish and Wildlife Service Law Enforcement Handbook, will be 
followed by Refuge Officers. Generally, any searches conducted 
by Refuge Officers will be the search of persons and motor 
vehicles incident to arrest. 

It is not the nolicy of the Service to automatically seize items 
used during a violation (guns, fishing equipment, etc.) 

A Fl.fS seizure tag, or equivalent, must be completed and attached 
to all seized articles and a receipt furnished to the owner of 
the property. Seized article will be secured and stored at 



Refuge Headquarters. Chain of custody will be carefully 
maintained for all items of evidence. 

D. Complaints: 

8. 

All significant complaints by the using/visiting public will be 
referred to the Refuge Manager for consideration and disposition. 

E. Arrests: 

1. Arrest With Warrant: If the Officer believes there is need 
for an Arrest Warrant, he/she should contact the local 
Special Agent for assistance. 

2. Arrest Without Warrant: Arrests will normally be made only 
as a last resort. Situations which might require an arrest 
without warrant include: 

a. There is doubt as to the identity of the violator. 

b. The Officer is forced to pursue, capture, and forcibly 
detain the violator. 

c. The residence of the violator is remote from the 
jurisdiction of the court and cannot be ascertained with 
certainty. 

d. The violator must be forcibly detained to prevent 
destruction of evidence, or to prevent injury to the 
officer or to others. 

e. There is doubt as to whether the violator can be located 
again if released. 

Officers should use only that amount of force necessary to effect 
the arrest. Immediately following arrest, the individual will be 
read his rights (Miranda Warning). The Refuge Manager and the 
Senior Resident Agent will be notified of the arrest incident as 
soon as possible following the arrest. 

3. Juveniles: It is refuge policy that juveniles will not be 
placed under arrest. Information will be recorded and SRA 
contacted for disposition. 

4. Persons placed under arrest must be adequately searched for 
concealed weapons and must then be transported as soon as 
possible to the nearest federally approved detention center. 
Transportation of a prisoner should be made by two officers, 
if possible. The detention center should be notified prior 
to departing with the prisoner. The appropriate u.s. Marshal 
must be notified of all persons taken to jail as soon as 
possible and will need the follmV'ing information: ( 1) name 
and location of detention facility, (2) subject's name and 
(3) length of time subject has been in jail. Officers should 



9. 

familiarize themselves with jail check-in procedures at the 
federally-approved jails which might be utilized to detain 
prisoners arrested in this district. 

5. The appropriate u.s. Hagistrate, or his designee, must be 
contacted as soon as possible on all felonies. The u.s. 
Magistrate must also be contacted concerning misdemeanor 
arrests, however, discretion must be used late at night or on 
weekends. 

6. The person under arrest must be kept in the custody of the 
arresting officer until placed in jail, or taken before the 
TJ.S. Magistrate. The Service policy is all persons held in 
custody will be handcuffed for their safety and the safety of 
the arresting officers. The arresting officer is responsible 
for the welfare of the prisoner until he is placed in jail or 
released by the u.s. Magistrate. 

7. Only the u.s. Magistrate, u.s. Attorney, or designee are 
permitted to release an individual who has been arrested on a 
federal violation, but, if after making an arrest, it is 
determined that an honest error has been made, it is 
recommended the officer release the individual, after 
conferring with the u.s. Attorney. 

VIII. EMERGENCY PROCEDURES 

A. The Refuge Manager or designated Acting Refuge Manager will be 
contacted within 24 hours concerning all accidents to refuge 
personnel, government property, or the visiting public or their 
property. 

B. Accident Investigation: 

1. The investigating officer will complete a DI-134 (Appendix 
10) for all accidents involving (a) serious personal injury 
or death of government employees, the visiting public, 
contractors, and cooperating farmers, or (b) property 
belonging to the government, visiting puhlic, contractors and 
farmers that might result in a tort claim against the 
government. All accidents resulting in permanent injuries to 
government employees that are likely to exceed 30 days of 
lost time, death or government property damage in excess of 
$100,000 shall be reported to the Regional Office by 
telephone within 24 hours. 

2. Accidents involving government vehicles will also require the 
completion of a SF-91, Operator's Report of Motor Vehicle 
Accident (Appendix 11), SF-94, Statement of Witnesses 
(Appendix 12), OF-26, Data Bearing Scope of Employment of MV 
Operator (Appendix 13) and SF-91a, Investigation Report of 
Motor Vehicle Accident (Appendix 14). 



3. Inci~ent Report (Appendix 15) will be completed for all 
accidents involving the using public when a DI-134 is not 
required. 

10. 

4. Notify the Refuge Manager of all accidents or incidents as 
soon as possible after occurrence. 

5. Accident and incident reports will be filed with the Refuge 
Manager within 24 hours following the accident. 

C. Fatal and non-fatal accidents to the using pu~lic: 

1. Fatal accidents: 

a. All fatal accidents shall he reported to the Regional 
Office by telephone within 24 hours. 

b. Contact the appropriate County Sheriff. 

IV. DRUG RELATED PROBLEHS 

Appendix .. Common Drugs of Abuse .. , is to assist officer in identifi
cation of drugs and their symptoms. The Drug Enforcement Agency 
(U.S.) is available for assistance. 
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LE HAND BCX>K QJ.IDE 'ro PRACI'ICAL LAW ENFORCEMENl' 12.0 

Many Service officers are not full-tine law enforcerrent officers 
and many have had little experience in this field. 'Ihis chapter furnishes 
a set of guidelines and basic procedures for both seasoned and inex
perienced officers. This step-by-step guide is directed to each individual 
for use in the fi~ld. 

12.1 Enforcement Patrol: 

A. Orientation: 

St\.rly the laws to rJ·~forced. 'Ihink the tx'SSible violations 
through, and know what does an4 does not constitute a violation. Talk 
wi. th the supervising Project leader, Refuge Manager, and/or Special Agent. 
Clear up any possible misunderstanding of the la'WS and Service policies 
and procedures. J<norw where you may ~rk, where cases will be prosecuted, 
and how they are to be processed. '!here are differences in procedure in 
different states and court districts. An orientation conference with the 
SAC can often satisfactorily ~r rrost questions. 

B. Preparation and Equiprent: 

When preparing yourself for field w:>rk, asserrble a law en
forcerrent kit for recording observations, taking staterrents, and marking 
and packaging evidence. · 

The following items are suggested: 

(a) 'lWo pens and a· pencil 
(b) Supply of Field Infornation Fonns (3-960 "Pink slip") and 
Federal Violation Notices (if used) See sample ~t 
(c) SUpply of hunter affidavits and seizure 
tags , forms. 
(d) A tape measure 
(e) . A ball of string 
(f) A knife 
(g) Grease pencil 
(h) Corrpass 

Carry a reliable watch. A flashlight is essential. For 
waterfowl enforcerrent, a pair of binoculars and boots or waders are 
necessary. A carrera and a metal-cased therrrorreter are excellent accessory 
equiprent. Prior to departure, you should: (a) check your watch against 
a reliable t.iJTe standard and record the check; (b) be certain to wear 
your badge; (c) asserrble the suggested ~rking kit and carry it W'lere it is 
readily accessible: (d) carry with you several copies of the regulations 
to be enforced, and; (e) if you are not tlx>roughly familiar with local 
geography, boundaries, etc. , a map of the area is essential for your 
orientation. · 

'·· 
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C. Planning Patrol: 

Sucx:essful. patrols ck> not just happen. When you leave head
quarters, ~u st¥:>uld have a definite plan of patrol 'lhis will be based 
on your k.nowledge of questionable activity, concentration of birds, 
weather conditions, behavior pattern of waterfowl, info:anation you have 
received, or orders you have been given. A roving patrol may be utilized 
to CXI'Ttlat sane types of violatiOJ:lS. The stakeout is a nost effective 
~~ethod for dealing with other ... t}'pEe$ of violat.i;ons such as early shooting 
and overbagging. Stakeouts nust be planned to place ~ in a position 
to observe at the proper tirre. '1\l.l patrols should a\Oid being routine. 
A refuge boundary patrol that passes a given point once daily at 7:45 A.M., 
soon loses its deterring effect. 

D. Cbservation: 

A good observation post pennits you to see clearly ~t is 
going on from as close as possible to the suspected violators. Make a 
rrental note of the weather conditions as they affect observation: cloudy, 
sunny, fog, snow, rain, etc. If a violation is observed, it may be 
essential to approach and contact the violator. 'lhus, in the case of 
early sh:x>ting; note the ti.Jre and kind and nuni::ler of birds dropped, and 
irmedi.ately approach the violator. In working overbag cases, note the 
tine each stet or volley of shots is fired, the nurrber of shots, the 
nurrber and species (if possible), of birds dropped, the nurrber retrieved, 
and any other pertinent infonnation. This nay or may not grow into a 
clear~ut violation. Sane juc.ignent nust be exercised in timing the 
approach. It cannot oo errphasizod t.o::1 strongly that field notes on 
your observations are extrenely i.n'p:>rtant. Do not trust your nerrocy 
alone. Cl:>servation is evidence. A witness can testify in oourt to what 
he saw·, heard, touched, or Sll'elled. 'lhese are facts. He cann::>t testify 
to things inferrce, or (.Y.)ncludeci i:v..r.t what he saw. ~te and rerrenber 
the facts-all of t~. 

De alert. 1 n ubset-Ji:lg l v1olator, note his dress and physical 
description, to .uu i~ 1.:17.•."'1- icicntific.ation. Violators o:ten hide 
evidence. Be alert t.:.: tJ:i s r:oss.ib.ili ty. 

You rrust deciLie when to c1pproach the violator or suspect. 
'lhis decision will dcpen..~ on tJle type of violation and the facts. Thus, 
in an early shcxJting cJ.· rcfu~te u:es?c15s violation, an i..nnediate approach 
may be in order. The approach soo..Ud te t.iJTed to ~ur best advantage. 

E. Approar:h: 

After observ.i.r .. _: .:1 viol;lr.io:•, and you ~cide to awroach or 
intercept the violu t:o:::-, • . ...r.:JtC~1 hi~ actior.:; closely. ln'nl:diately identify 
yourself by !'\a1TC ar.J ti t2..: in R friendly and COU!"toous manner. De alert 
to the person's tx:-h.:l·Ji~r. ·.·:.n.::h for indications of enotiollill, nervous 
or aggressive t-c!-.3\'.i·.'r. "':,.:•s;: ;r.::!y ·.ji"."<! ~ indi::~tio.n of his frane of mind. 

USFWS 
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F. Identification and Check: 

Fil'ld out who the violator is. Ask for his identification. If 
it is a hunting situation, request his license. Examine the license or 
other identification and be certain the description fits the man. Cleek 
the violator's dock st..anp (if applicable) I his gun for a plug (if 
applicable), and also check the wildlife in his possession. 'nlere may 
be violations other than the· one observed. Inspect as far as is legal 
and practical. (See Olapter 8 :Search and Seizure.). 

G. Approaching the Subjec~: 

Before approaching the subject ask yourself if your observations 
and other evidence support the charges you are alx>ut to make against the 
accused. If so, infonn the person he has violated a law. Be specific in 
stating the exact law or regulation violated. If he has a story to tell, 
listen to it carefully, let him talk. When he has conclOOed, point out 
any obvious errors or discrepancies. lead hiJn tcMard a truthful statenent. 
(See Olapter 9 Interviews and Staterrents). If you have obtained a 
reasonable version of what ~1ou believe to be the t.nlth, write out a 
staterrent of what he has said. (Review The Miranda Warning in the 
interrogation and staterrents chapter) 'Ihen hand the nan the prepared 
statenent. Ask him to exarr~e it, and call to your attention any errors 
or omissions. Advise him to make any additions or corrections he desires. 

) Request his signature. 

Next fill out a Field Infor!Tiation· Report (Fo.rm 3-960). Be 
certain you have the suspect's full and correct nane. Do not accept 
nicknarres or initials. Get his conplete physical description, date and 
place of birth, street address I occupation, social security nurrber, and 
any other identifying n\.ll1't:ers such as driver's license or hunting license 
nurrbers. Be certain he undcrsrjlllds he has no obligation to fw:nish his 
social security nt.Vitk':r. 

Any items which ti",c •Jiolator acquired as a result of his 
violation, or the rreW15 a.:xi inst .... ~'1ts '.JSed to violate the law should 
be seized and ret.aimx! .JS 0.Vic2.'1ce. J?Dnembe::- to ·'1i 'Je the individual a 
receipt for any prope::-ty yr.H.l rccei~"•J "'rom hirn. IS.::!'! sar:-~le release form 
Exhibit #5). 

At this p::>intl you should tttke a. rrontal inventory to be certain 
you have canplete infol:11Ution and all necessary forms signed. 

H. Surrnons or Advice: 

Usually tile violator is i..'"lterested in. what CCliTeS next. If you 
are satisfied that thC:! violator has teen properly identified and that he 
will be available for r;ol!.!·:. 1 10 :!.:-rest should b2 necessa.zy. Advise the 
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suspect of tbe specific charge which you expect to ra:atuend tc be' filed 
against him, and that he will probably be requested to appear in oourt 
at a specific t.irre and place, (if previous arrangerrents have been nade 
with court or prosecutors) • If autb:>rized by the SAC you rray issue a 
violation notice with the appropriate anount of payrrent that can be made 
in lieu of appearance before a u.s. Magistrate. If you cannot make such 
a definite verbal surmons, advise· the defendant, "I will report the 
infoJ:'I'IStion to (appropriate narred officer) for consideration, and you 
will be contacted and advised of. Wha·~· action, if .any, will be taken." 

'Ihe defendant might ask what the fine will be; Never state a 
definite anount. Merely advise what the maxi.mum and minimum penalties 
are under the statute, and state that the oourt det..enn:ines the anount of 
penalty. 

I. .Revie<N: 

Before leaving the scene, review your notes and evidence. Do 
you have all the essential facts? If any further evidence, (such as 
cartridge cases, etc.), is available at the scene, it should be collected. 
If ph:>tographs will help, take rrore than one. If there are any witnesses 
to interview, intervie<N them and take staterrents. (See Chapter 9 Interviews 
and Staterrents). 

J. Preservation of Evidence: 

All articles seized ITUst be placed in storage. It is preferable 
that they be retained .in your custody after rrak.i.ng the seizure, to 
s.i.rrplify the chain of custody. Place perishable i terns, such as gane, 
in frozen storage. Log and mark all iterrs with your .initials and date. 

K. Preparation for Prosecution: 

You, as the resp:msible: officer have the resp:msibility to 
sul:.mit all inform:1tion, state.rrents, and exhibits connected with a 
violation to the SAC for the district or the Special .Z\gent for your area 
as soon as possible. 

Draft a written report and subni.t it to the SAC or SA in your 
area for review. The Agent will ad·,ise and assist as necessa.."'Y for 
proper presentation to the U • S. Attorney. 

L. Arrai gnrren t: 

Unless advis•.:.-d t.o t..l1e ·.:o!l::.r·ary, t.he resrcnsibl.::; officer-
should attend the arcaign.~-ent o£ the accused. If the dcfendc"l.l'lt enters a 
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LE HAND BCX>K QJIDE 'fO PRI\CTICAL LAW ~r 12.1L 

plea of guilty, the officer rroy re called by the oourt to relate cir
cumstances or facts about the violation. Upon request of the. oourt, be 
prepared to relate any aggravating or extenuating cirC\JlStances. Carefully 
note the fine and oosts and any other stipulations of the oourt. 

If a not guilty plea is entered, you sh:>uld expect a oonferenc::e 
with c;pvernrrent oounsel. The SN:: for the district or ~will guide you 
in this preparation. You must also be prepared to appear and testify in · 
oourt. (See Chapter 11 Testify:ing i:'l Court~. 

. ,. , 

M. Disposition of Evid~': 

Items seized may legally be held following trial until the 
expiration of the tirre during which the defendant may file for an appeal. 
unless there is a clear indication the deferrlant will ar;peal, or unless 
instructed by governwent counsel to rold the seizures, make an i.rmediate 
disposition in accordance with instructions of the oourt. Return itemS 
of personal p..-operty (gun, clothing, coolers, etc.) to the defendant 
and obtain a receipt. Items of illegal gazre should be disp:>sed of as 
directed by the court. Courts will nornal.ly order disposition to a 
charitable institution or public, scia~tific or educational institution. 
A receipt should be obtained f=-om these institutions. Cbtai.n receipts 
for all transfers of wildlife for whatever pUI1X)se. You may destroy 
sna.l.l items of no real value such as fired cartridge cases, feathers 
(except eagle feathers), etc. All infornation related to disp:>sition 
sooul.d be placed in the evidence log. 

12.2 Exceptions and Special Circumstances: 

A. Juveniles: 

Under federal jurisdiction, ~ juvenile is a person who has not 
attained his eighteenth birthday. Juveniles are not usually prosecuted, 
except for extrernely serious violations or repeated infractions. Special 
laws apply to bot.'I-J .:u.-rest and prose-:'.Jtion. (See Elements of Arrest, 
Olapter 7) . Contacting tJ~ offender's parents is a practical nethod of 
handling JrOst offenses. For f·..u:t.~r i':~structior.s ::or:tact the SAC for the 
District or the Spec-i1l /\c_~e:it. 

B. Multiple ,;rrests and J~~l"ed Assistance_: 

.Baiting violations, comrercialization, or party-hunting often 
involve special prc.blems. Since a nunt:er of people are usually involved, 
you will need the assistance of others to handle problems of gathering 
evidence, identifyL~~ viclat.:>rs, u.nd :;>!:"ovidin<; se\"C:::.:ll 'A'i tnesses to 
corroborate testi.m:>ny. If unusual problems are a."'lticipated, r~st 
assistance in plunnin<J and -=i! .. <::ct;in-:_: ':he oreratio~ fror.: your local 
Special Age.u:. 
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C. Night Patrol: 

There are a nurrber of situations when it is inadvisable for 
you to operate alone. This is particularly true of night operations 
which entail the increased {X)ssibility of physical hazard or difficulty 
in identification and apprehension of violators. 

12.3 Enforcerrent Aids am What They Can J.\ccatplish: 

·Specialized equiprent is often. useful and. nay be appropriate in 
certain instances. ·You should. be' aware of the types of equiprent and 
its availability through the SAC' Qf the district or local Special Agent. 
In addition, oonnon information sources often prove to be invaluable 
such as telephone directories, rrotor vehicle records, other hunters as 
sources of information. A valuable aid to an efficient enforcerrent pro
gram is the developrent of sources of information. 'n1e officer's work 
is naterially aided if he has sources who are willing to accurately 
awrise him of existing conditions and violations. 

The equipnent and enforcerrent techniques listed below are but a feN 
of those rrost frequently used by our law enforcerrent personnel: 

A. Field Glasses, Telescopes, and Starlight Scopes: 

For observation from a distance, stakeout of houses, car, or 
blinds. (Photographs can often be taken through telescopes.) Starlight 
scopes are effective for nightime use and are·available through your 
local Special Agent. 

B • The.rTT011'eters: 

For taking garre ~ra tures to determine approx.irrate time of 
kill, (charts available) . This procedure has not been researched enough 
for conviction on this evidence alone, but p.::-ovides sorre psychological 
advantage in confrontiny violators. 

C • Bait Scoops : 

For checking suspected baited areas. 

D. carreras: 

Photographs properly taken and presented· can be a determining 
factor On nany cases, (special film is available for taking pictures 
at night, etc.). 

E. Radios: 

Haclios, totb fX)rtable and rrobile, for establishing good cam
municat ion.; .~.L-o..:: ~:Y.rah.:.:u;l·:.::, (c.:~r-to-car, caJ.·-=cr-gr~und, i:.-la.~~-to-ground) . 
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In sare situations due to physical danger or bad weather 1 enforcater&t 
action should not be taken without them. 

F. Plaster of Paris: 

For obt:a.:ining casts of tire tracks 1 foot prints 1 etc. , to 
establish that a susptect was at the scene of the crine. 

G. Aircraft: 
i I • 

For day or night o~.rVation in locating cars, hunters, bird 
concentrations, bait and contraband. 

H. State or Federal Cri.rre Lalx>ratories: 

cr.ine laboratory facilities and trained technicians are often 
available for detailed evidence examination, identification, and expert 
testilrony. 

Fireanns Identification - ballistics, source, matching of shells 
to gun, etc. 

Blood and Other Tests - identification of blood, neat, hair, 
feathers, etc. 

Fingerprints - to establish suspect at scene, to identify 
suspect, or associate him with the offense. · 

Questioned Doc::'tm"ent Examination - handwriting, forgeries on 
licenses, pennits etc. 

An officer can never depend solely on scientific aids or laboratory 
analysis to make his case. He must use imagination, inventiveness, 
determination, p:JWers of observation, prior experience, kncMledge, and 
resourcefulness to obtain evidence, staterrents, etc. 'Ihi.s is the key 
to gocxl, effective law enforcerrent. Your local Special Agent will advise 
you on the labs to use, etc. 
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U,S,F,W,S, SPECIAL AGENTS 

Senior Resident Agent 

Larry T, Keck Jefferson City 

Special Agents 

Robert Lumadue Kansas City 

Robert C, Leapley St. Charles 

Federal Bureau ~ Investigation 

St. Louis 

U,S. Marshal Service 

Eastern District St, Louis 

Western District Jefferson City 

!kh Magistrate 

David Noce St, Louis 

Federally Approved Jails 

St. Louis County Jail Clayton 

St. Louis Correctional Chesterfield 
Institute 

Hannibal Police Dept, Hannibal 

Missouri Conservation Agents 

Matt Wolken Brunswick 

Paul Veatch Salisbury 

Chariton County Sheriff 

Keytsville 

Missouri State Police 

Macon 

314-636-7815 

816-374-5375 

314-946-7308 

314-241-5357 

314-425-4212 

314-635-9708 

314-425-6325 

816-548-3707 

816-388-5035 

816-288-3277 

816-385-2132 
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:· ...... " ~·60 

""· O.c. 1974 

FIELD INFO. REPORT ·INV • 

Addreu: X,-~ ....•.....•.........• ··············· 
' ' . 

········-~······································ I' 

Home Tel: 

BilL Tel: 
WI. D.O.L 

Scan and marta 

'§ S.S.# 

j LK:enae I )11M and numt.en •••••.•••••••••••••••••••• 

-:. ............................................... . 
j 

i Fm.,ro,er'• name 111d artdrea: .... · .. • · • ... · • • • • • · · • • 

1 ................... : ..... ······················ 
i 
":' Type of bUJinea: 
-~ C)rrupa~tG==n~: ______________________________________ __ 

~ Uatt 111d hour-or Yiolation: •....••.••••••••••••••••• 

~ Ptece or violalioa: 
~ 

~--·········································~···· 

:,0 Date and hour of ICTts!/apprehenUon: 
j 

................ __ ........................... ~ ........... . 

Seal••: ····························-·········· 
...................................... ~ .. ·········· 

APPENDIX 4 



VINdl: Mate y.., ~to: 

--- -----Model ICytl O»klr -
I , 

lie. plat• (No., 'Sa.te, Yr.): 

I Type ·I 
A dclJtiofta I I nl Clr1B8 dolt: • • • • • • • • • • · • • • • • • • • • • • • • • • • • • 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

···•·•·•••·•····•··•············•··•·••·•••••···· 
•·········•••······••••··••···•··•···••••••·•···· 

•·······•··••••·••••·•····•·········•··••···•·•·· 

lnitbls and Date: 
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~ 
'V 

~ ... 
>C 

V1 

.. 
~ ,. 
• w ... 

" .. .... 
~ ,. Q 

.. .J . -- I 
! • 
~··~ 
J ii . .. 
~ :I 

-..._./ 
_) 

VIOLATION 
Norra liMO IN 

r uNnEo stATEs oesn•c' cou•' l t DATI o~ 1 CA··• _j OflfiiCirlt NO .. NOTICir • NO. 
67422 

L--------------------------------- .... ,.., --~•• ------------------------
VIOLAffOflf• (HARC,tll 

ADDRISS_·---------------------------------------------------------------------
VEHICll: MAll MODEl COlOit UCllt'SI 1110. _________ _ 

t: OCCUPATIOtt 
()EIIPlOYIR _________________________________________________________________ ____ 

~OATE6HO~OF~~LAfiON_~------------------------------------------~ 
g! HUNTlNSliCINSE NO. , .. 
0 !'lACE M Vl0lAT10N CAREA·COUNTY-STAT£1 • . 

VIOLATlON: _____________________________________________________ _ 

101 D , ntiS IO:C 
A IS CHECKED 

ON 

YOU MUST A'HAII 
IN COURT AT 
~ADDttiSS 

~~I 
MD~----

HOURI 

CHECJC THIS IOl 
IF YOU W1SH TO 
A,EAR 

coun CUitK"S 

LJ 
INITIALS Hlltl --
AND CHlCIC IN lOX H_: 
lOW WIU INDICATE 

• • C WAS CLOSID ,_.D 
STATUI a III'ULATlONS VIOLATED DOC no Uf'Otlltl· 

Cll" ~AY .. UT. VIOLATION NO. · SEIZUR£5: ~~ AL CHlCI AS· 

> 67 422 I. LASTNAME ......... ............ -ri~"1f.j,Sii 



nPE or SEARCH 

A. Incident to 
arrest 

. 
B. Probable cause 

(PC) 

c. Consent .. 

D. Inventory 

A. Incident to 

~ ., 
t"' z 
'=' 1-4 
>< 

0\ 

arrest 

JUSTIFICATION 

A. leg~l arrest in 
or near car 

B. reasonable belief 
·Do not need a SW 
unless HV is not 
mobile· 

-C. consent of person 
having authority 
to-consent to the 
search 

D. Established policy 
to inventory 
contents of HV 

SEARCH OF MOTOR 

PLACE OF SEARCH 

A. at scene of 
arrest 

B. where HV stopped 
unless 
impracticable, 
then at a more 
convenient 
location 

-C. determined by 
· terms of consent 

D. on the street or 
impound lot 

OBJECT OF SEARCH 

A. weapons or 
evidence 

B. items one has PC 
for 

C. determined by 
terms of consent 

D. locating items of 
value and securing 
these items 

SEARCH OF INDIVIDUAL INCIDENT TO ARREST 

A. legal arrest A. at scene of A. weapons or 
arrest as soon evidence 
as practical 

--------

SCOPE OF SEARCH 

A. any areas and container in 
MY that are unlocked and 
accessible to the subject 
at time of arrest • 

B. any areas and containers in 
HV, locked or unlocked where 
items may be located. 
Where PC is not for HV, but 
for specific container 
inside the HV, container can I 

• I 

be seized and SW obtained. J 
I C. determined by terms of I 

consent 

D. any locked or unlocked area 
and open containers where 
personal property might be 
located 

--- ----

A. everything In his posse~~ion 
and within his area of reach 

I 



• 

) 

) 

. . 
· (Probable Cause Statement) 

. 
On , 19 , while exercising ~ duties as a -------------------- ----

law enforcement officer at or near------------- in the 

------------District of-----------' I observec 

I declare (or certify, verify, or state) under penalty of perjury that 

the foregoing is true and correct. Execute4 this ----day of 

-------------------· 19 ______ • 

... (signature) 

(print name and title) 

Probable cause ha.s ~een stated for the issuance ot &..warrant for the 

arrest of the offender named or identified herein • 

. {date) United States Magistrate 
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• 

·• 

• 
. . . .. 

·-·--··--

(Miranda Warning) 
toua IUCHTS 

Date 

lefor• ve ask you any questions, you must understand your 
npu . 

Tou haVe the right to remain silent. 

~tb!Qa JOU aay can be uaed agalnat you in court. 

You bave the right to talk to a lawyer for advice before we 
.. k JOU any questions and to have him with you during ques
t!oaJ.Aa. 

lf you cannot afford a lawyer and want one, a lawyer will be 
provided for you before any questioning. 

lf ,Ou decide to answer questions nov without a lawyer pres
eDt, JOU vill atill have the right to stop answering at any 
~. tou also have the right to •top answering any time 
UDtil Jou talk to a lawyer. 

VAIVER OF RIGHTS 

I have read this statement of my rights and I understand what 
_, riahta are. I am willing to make a statement and answer 
questions. I do not want a lawyer at this time. I under
etand and know what I am·doing. No promises or threats have 
been made to me and no pressure or coercion of any kind has 
~en used against me. 
Siauature 

Witness (signature) Time 

Witneaa (aignature) Time 

IMSTitUCTION: 
follows: "1, 
• • • .I 

Where written statement is taken, continue as 
(name), furnish the following statement to 
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• \ PROCEOURES FOR IIANDL ING ARRESTED PERSONS 
(Basic out 1 i ne.} • 

1. PHYSICAL ARREST 
• 

A. Complete search of subject for weapons 

B. Handcuff subject and prepare for transport 

C. Inform subject of his rights(Miranda war~1ng 

Z. TRANSPORTING ARRESTED PERSON 
-~· A. Appearance before u,s., Magistrat.e 

I ' ,; 

1. Attempt to make contact with nearest U.S. Magistrate• s 
office to arrange for appearance time. Subject may be taken 
to refuge office while arrangments are being made for hearing. 
If arrest is made after hours or on weekend, hearing should 
take place as soom as reasonably possible. 

B. Whom to notify 

1. U.S. Marshal's Office 

a. Needs to know name of arrestee, charge, if and/or when subject 
made appearance in fron~ of Magistrate, arresting 
officer's name and agerrcy. 

2. U.S. Attorney's Office 

a. Needs to know same as above. 

3. Special Agent 

a. Can help in making above contacts and can provide 
additional assistance as needed. 

3. OBTAIN IDENTIFYING INF0~1ATION AND PERSONAL HISTORY 

A. Fill out "pink slip" completely e;nd accurately on subject. 
Marshal's office requests copy of pink slip and suggests that 
picture be tak~n for later reference. -

B. If Magistrate's hearing cannot be immediately scheduled, 
transport subject to nearest federally approved jail for booking. 

C. If subject is taken to jail pending scheduling of Magistrate's 
hearing, arresting officer is still,.responsible for seeing that 
subject is taken in front of Magistrate. 

D. Arrestee can be transported across state line up to 50 miles 
for the purpose of Magistrate's hearing. , . 

. . 
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) 

Fo,... Dl-134 CJonuory 1978) U. S. DEPARTMENT OF THE INTERIOR FIELD REPORT NO. 
E•c-s>lion 10 SF-91A-92 

Safety Management Information System Approved by Bureau of the Budget 
March 1963 

REPORT OF ACCIDENT /INCIDENT DATE 

Oo 
----~~~--=-==~"':..~-- --: ~-·-- ·:-::.:.::...-... :;.::==-: ..• -- . 0 ooO -

I 1 
=r= 

L REPORTING UNIT AND ADDRESS 

2. NAME OF PERSON INVOL VEO (lost, firsr, middl~ initio/) 
3. ACE •• SEX 6. EMPLOYMENT 

STATUS 

ADDRESS (include 11ip cod~) 
--I 

QMole 

0 Female 
7. OCCUPATIONAL CODE 

(lost digi 1 here) 

.. s . SOCIAL SECURITY NUMBER l 
,' 

Trror~r 1 l 1 •. . 
Use seporof~ (o,... for each person involved 

8. DATE AND TIME OF INCIDENT . 20. LOST TIME DATA MO • DAY YR. 

~~-Mf: ro-jv·F~~~~l~r~ 
-

9. ACTIVITY o. Date unable Ia perfortn regularly 
utabll shed dutiea 

------ --- ·-----------·--------- -0 0- ·- -- - 1--
10. STATE IN WHICH INCIDENT OCCURRED b. Dote returned Ia -ric 

(Regularly a110flllshetl tlut/01) .. 
II. TYPE OF ACCIDENT/INODENT --------- ·-----0- f--

c. Dote returned 10 _,.. 
(Resrrictec/ ....,,,. ocfivlriel) : 

12. RESULT OF ACCIDENT/INCIDENT ----··· .... 0. ooooo ... _ -· 
I 

,_ t--
d. Date te,...inoted 

13. NATURE OF INJURY/ILLNESS t--- ··------

I .. Dare pertnonently Irons/erred to 

••• SEVERITY OF INJURY/ILLNESS I i ghler duty 
1--·---0-0 •. -0 ··-·. 0- . - -0 -or·- _Jr~ . f. Number of doys of reatricted worlo 

IS. PART OF BODY AFFECTED . octivity 

16. SOURCE (Whor ....,s ua~d. don~. contocr.,d. etc~) TO BE COMPLETED BY SAFETY MANAGER ONLY 

g. Number of doys lo at (Optional) 

17. HUMAN FACTOR (ANSI-ZI6.1) 
--------- - --

h. Number of lost war&.days (Required) 
18. PHYSICAL/ENVIRONMENTAL FACTOR !OSHA -29 CFR 1960.2 (n)) 

i YES_ NO R~cordable occupational injury/illness YES NO 
19. REPORT SENT TO OWCP" ---·-- i. 

(OSHA-29 CFR 1960.4) ---· oO-

21. PROPERTY OWNERSHIP 23. IDENTIFICATION OF PROPERTY INVOLVED 
(nome, ,.,od~l ,.,,.,,.,,, s•'ze, molce, rype, wtc.} 

22. AMOUNT OF PROPERTY DAMAGE 0. Gov~rnm~nt: ro···o 
(Dollars Only) 

------ ,_ 

~ oool 
a. GOVERNMENT b. OTHER 

r·I--J I I rJ l"! I o ! o s I 
i I I I I I I o ;~-I s ! b. Or her: 

i ' 
i I i I I 

24. NARRATiVE OF ACCIDENT/iNCIDENT (lnclud~ who, whor, wh~n. wh~r~. ond "o-1 

25. CORRECTIVE ACTION TAKEN OR PLANNED 

Signorure ond title of reporting official 

WHEN: Now __ ~-- r;•col Year 

lnllloh ef Sure., 
Safety Manager --------------------r----------t··-0-·-

Signature of re.,iewing authority Dote Date 
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t. 010 YOU S[( TH( ACCIO(NT• 

I. T(lL IN YOUII OWN WAY HOW TH[ ACCIOlNT HA~[N[O 
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Broktn lint aftrr accidrnt - - - -- __ cz::::> 

4. Show railroed by 

: u \.\ ___ ·) 

ADDRESSES 

Tlll~ON( NO. 

T[L[~ON[ 100. 

0 
tlllllllllflllllf 

r ' 1 
---+------L------~-T----

IUOG[f IUIIUU 
Ar,.IOYAl NO. •11110 

,.- I \ ..... ......_ 
~~~ I \ I ',~ 

--- : \ \ \ I I ~-

APPENDIX 12 



• 

• 

Of'nCJfW ~ Jt -· .. ., DATA BEARING UPON SCOPE OF EMPt.OYMtNT OF MOTOI\ VEHIC:LE OPERATOR 
CMN. Ill¥ ........ 
...... ••• CftJ 
tOt~.IOS 

INSTRUC"nON:::. Thta lorm Ia to b.- hll•d out t-y ttl• n""'"'n~ .,, tht hm•· .a•d at th~ f'.C'ene nl lh• at:c1de-n1, onsob 
a• po••lble, -.d attod\t!'d 10th .. coomt:>l•IN St~r~d;.~r.J f ,,. .. Ill, r,..,.,l,,r·~ ICt•;..,rl of Mute-r Ve+.;,..,., A~1 d.,nt, 

-. • 0 .. 
4 • ., 
L 
0 

~ 
! • ., 
z • 0 ., 
~ 
u 
i .., 
> 

I ...... ll• 111~1 ""'' Jato q&~'.llll'•IIO" 

1 ., • YIMICL t IS (LA•c- o11r "" , 7 

D •· COY(ItOWCorT.o-trD 

I 

~-·---'-' .... _'...;'Jt_•_, ___ H_•_.J __ ------ ---(1..,.,. f'tl• J J 
'· wu "" 1 "'"ICLl ass 1 ""'L•· to> ort• •, oe "~ • c. sa .. ..,~ t.a •CIIlL' I 

~---. r-, 

_ .. --·--· -----·-----
A, t ''""' 1SMlO WNt.lloCO Ot()I••S 

;:-;;, -· ---· -- - ·- .. -~:::.:.to - -- -----------.-_-_-_-_: 
I. Slt"t •\· I '.ull • S 1 I HI 

a •• ,-·-.,. • •1 • t~ (•l '&l"• 
n•: •a•t,.,·: ....... t • 

I i ., , ! .. ,, 
l_.' '--· -~ ; I H • h\.:• •II '"· • .. '- t .• ' '·"'' 'l1 ¥'f.,., r"'Ll 1 ..... 

lf"l'EJ" 111., olnJtil o~a.l '*•'•,., •f ,,.,(;\.I .\f.,,. ,.._: ,.. .. 
' I •. 
' ; 

I ~ • I • • • • • • • • • .. I .... 

·~- ~ (.,,, ~.,J, ·, 
I("NO"......, _,,,,,, •u•f:-J rw ,.,,,II. I 

I 
~--+M~~~~----------------------------------~~~~--------------------------------• Oltlf·'" ~ 11. t"'l'·'•t·•··u-.. 

Q ... 
Cl' 
IE :::. 
u 
~ 
~ ... 
Q 

0 
u 
c 
z 
u 
i • .., 
a 
• i 

I 
1 13, lUCT ,U.,uS[ or 1~111":"1::-,----·- .. ·---··-- ·-- ... 

II, OOOW DID 0'1111&1~ ootCt IYl 

DCIIIALL'r 

c-~-''' 

''· ••s ,.,. ••ol ••'"'" 

lf"HO'' .. ~.,. 

AUT14011111' r~· T•l'l 

0 w•lt1l" &Uf14011111'r 

I 
_ __L_ -- -c::~~-.... ~-~ioi! Tti1' H~•" 

11!1, (lOTI A..O ,, .. 01 &CCIOt" 

T . • --- --· - .. -j "-·-------:-:-----
,1,. •"! •,..l"l ,,. (.,lvi&'"'ICJirr\ ra0111 (.,t•L:.T lh"" tt' 

,, lf\ "f··'"''" ,,.,,., 

. ' ' ' ,,:.!JtP' 

I 

r· -, L.__j Tr!· fl.,o 
"'---' 

i 
~=-~ ....... ------~~-------· _______ ,_ -·---- --.------- -·-------:-:--:.":":":-::-::-
,0. ITATl e£LOII fULL O[T&IlS 01 '"" Al1100C)ofi~Y ....... IHl or&•l·•l Of ..... -:: c ....... , ...... I' ..... ~ .... , •. · .... , .• , ... , •• OTMI&o•tH :ov[a[;• .... 

.. 011 TMl ACtc.f'A""!"Ci SJ. II. 

~ '•:.;":.::"::"':.-.:..<·;;,N_;f..:•..;.•..;,••-•.:.,;1 0 
t--------r:,~,-Gio-&~!UII-l--------------------- -- --·---------~- -

OP[IUTOR'S I 
t-----------+--------------------·------------·--------·---------~-------~~-----

SUP[ RY I SOft • S 7iG;;a,-&ll-t __ Th_r_ ~!~:: "'' ::>_ ~.,.,,~,..._.'::·J -'·'~-·~_n_• • -''''' ·~ • ,, .. • .~· "·•· , •. ,.. "' "L'"f:-:t•• ""' t•Ou·!;_ ___ . 

APPf.ND!X 13 



Ptoaie toad '"• 
"'•••cr Acr 
Stare,.,..,, •• ,,. ,.,,..,, 

1 DEPARTMENT OR AGENCY 2. REPORTING UNIT (Nome atld IOQioOn} 

INVESTIGATION REPORT OF 
MOTOR VEHICLE ACCIDENT 

). CENIAAL LOCATION 01' ACCIOlNT (II •cc•t~enr ••• '"the C•ly. com,.,te •tem J•. ol 

OUIJrtle crty '''"'"· complete a. b. c end tl 1 

b Mil 

S.IIACT 
LOC:A· 
TION 
o• 
ACCI· 
OINT 

ACCIDENT OCCURRED ON tSrteer nerneJ 

rlncrut~es ,,.,.,.,., --· ~ .. ,, _ .•. .,, 
1 LIMITATION OF PERMIT 

"' T'I'PE 

0 oPERATOR 

0 TRUCK DRIVER 

0 CHAUFFEUR 

v DRIVER IN1"'81 

7. OTHER • '!'EAR D MAO:E 
Vf:· 
HIClE 
121 

9 R[GISTRAliO" "IJMBER 

li-..ITA11QN OJ.' P[nJJ.tl 

'" TYJ.IE P[RMtl 

Q QPfRUOR 

0 TRUCK DRIVER 

0 CHAUFFEUR 

v DRIVER INomel 

TOTAL 

I. WITNESSES t/111-J 

B 

OIREC· OF 
TION 

c HOOV IVP~ 

C !}Q[JV 1 VP~ 

TION 
t1 FROM CITYI10WN 

rll't(h .. , '" ., 

0 liMITS OCEN· 
TEA 

A~O ExAcr 01 

c HOUR 

.,.,,. 50 01 c end r:Oiftplefe IPOropnata '"'O''"'"on 

.a.nltly"" Cou#tl Oe. nearest tnfltJKhnp "'"'· hOuJI nu' 
DO•., or relepltorte p0,. tg,.,. numt.t J. "'9"*•Y '"'"•· o• 
'''''Ntl Ct0SIJ"V· ''"'"G stattQn, Iller. dnveway. cutr~ert. gu .. , 
'"'letJOst. underpass. 01 otl'ter ,,.,,,,,.,,0 tandm''" 

llf none so SIJtc. 

~ PARTS OF Vf.HIClt OAMAC>ED A"O NATURE OF DAMAGE 

I STREET WHICH VEHICLE WAS lNG 

SEX 

AGE 

C1 NO 0... e K1"'0 OJ. CA.UC,,-~ r fXTENT OF CARGO DAMAGE 111 nnne. •o JIIIOI 
PASS~NGERS 

"PARTS OF vE .. •CLE OAMAG~o ""o .. uuF<E OF DAMAGE 

Tlll\•;t:t•J:, 
I , •• ~ f (' , I• ,,.~ 

• "'HH r 1 .. ,GHWA., 0"4 WHICH vEHICLE wAS tRAvELING 

u roo:, 1 A"t.:~ OA~GE'' Wo\S "OTit.:ED , I lAWFUL ~ 

m D rt. 

, p n u MAIIMUt.• 

r-------------------------------~~--------------~ SAFESPE 

" 
""' ORIVER S A00f~ESS 

TElEPHONE NO LOCATION AT TIME Of ACCIOEN 

In compliance with the Privacy Act of 1974, the following information is provided: 
Solicitation of the information requested on this form is authorized by T.itle 40 U.S.C. Section 491. Disclosure of the information by 
Federal employee is mandatory as it is the first step in the Government"s invt!sti~:~atirm of a motor vehicle accident. The principal pt.: 
poses for which the information is intended to be used ;~re to provide necess01ry dat'l tor use by legal counsel in legal actions resulti1 
from the accident and to provide accident information/statistics for use in an~tlylonq .l'=tident causes and developing methods of redu 
ing accidents. Routine use of the information may be by Federal, State or local governments, or agencies, when relevant to civil, crimi 
al. or regulatory investigations or prosecutions. An employee of a Federal agency who fails to report accurately a motor vehicle acci 
ent involving a Fe~eral vehicle or who refuses to cooperate in the investigation of an accident may be subject to administrative sanctior 
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• ENFORCEMENT PROGRAM GUIDELINES 

SWAN LAKE NATIONAL WILDLIFE REFUGE 

I Cf8o 

To insure uniformity among employees with law enforcement authority 
on Swan Lake NWR the following guidelines will govern all law 
enforcement activities on the refuge. 

The Service's Law Enforcement Handbook sets forth the basic policies 
and procedures. Each refuge officer is responsible for knowing and 
adhering to the contents of the handbook. The following guidelines 
are an amplification of policy set forth in the handbook and are 
specific to refuge officers at Swan Lake NWR. 

4.3 B (1) Authorities 
Refuge personnel will normally only enforce the following Acts: 
1. Migratory Bird Treaty Act 
2. Migratory Bird Hunting and Conservation Stamp Act 
3. National Wildlife Refuge System Administration Act 

The "immediate vicinity" for migratory bird violations will include 
all areas used by waterfowl from Swan Lake NWR. 

4.5 Special Agents 
Advice and assistance on any law enforcement matter by contacting 
the local Special Agent or the Senior Resident Agent. 

SRA Edward Nichols, 308 East High Street, P.O. Box 815, 
Jefferson City, Mo. 65101 314/636-7815 

SA Robert Leapley, 200 N. 2nd Street, St. Charles, Mo. 63301 
314/946-7308 

7.9 Arrests 
Arrests should only be made as a last resort. If possible, contact 
SA or SRA prior to making arrest. If that is not feasible notify 
SA, SRA, and Refuge Manager as soon as possible after the arrest. 
All persons placed under arrest will be taken to: City of Moberly 
Police Department, 308 N. Clark Street, Moberly, Mo. 65270 816/ 
263-0346. 

The SRA, SA, or u.s. Attorney, upon notification of the arrest, 
will advise the officer on further procedures concerning the 
prisoners appearance before a magistrate. 

' 
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8.13 Receipt of all Seizures 
Document the seizure of any property by using Seizure Tag Form 
3-487. Seized wildlife will be kept in the freezer. Seized 
guns or other items will be stored in the office. Guns should 
not be seized for minor violations, ie. unplugged. Seizure· tag 
can be filled out for minor violations, but return the gun and 
have the violator sign the receipt portion of the tag. Be sure 
to include on the description portion of the tag the condition 
of the gun, ie. unplugged. Retain the seizure tag as it can 
be used for evidence in court. 

12.1 G Approaching the Subject 
All violations will be documented on Field Information Report 
Form 3-960. If the violation occurred off-refuge, forward the 
form to SRA for issuance of a violation notice. Swan Lake 
Refuge has been authorized to issue violation notices for 
violations occurring on the refuge. The following procedures 
will be followed in .the issuance of all violation notices 
(form 3-219). The Refuge Manager will review all violation 
cases for. compliance to Service and refuge polici~s and prepare 
the violation notice. He will make the final decision on all 
cases that are to be prosecuted and sign all violation notices 
and transmittal letters. 

All violation notices will be sent by registered mail with a 
return receipt requested. 

SRA Nichols will be sent a copy of all violation no·tices 
disposition and a copy of the field information report. 
final case disposition, form 3-300A, will be prepared by 
SRA Nichols • 
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